

JOB DESCRIPTION


	SECTION 1 – IDENTIFYING INFORMATION

	Job Title
	Operations Accountant
	Department
	Operational Finance Team 

	Function
	Finance
	Site
	Histon Main base but expected to travel to other operating sites within Hain UK on Occaision

	Date
	07.11.26
	Approved by
(manager)
	


	SECTION 2 – JOB SUMMARY

	Provide Financial and Accounting service to UK Operations.   The main focus of the role will be to support the day to day operations of the Histon site but also provide further support to other UK operating sites with exposure to the Hain UK operations.  Areas of focus will include: weekly P&L flash reporting, monitoring labour cost, raising PO’s, assisting site with raising PO’s (invoice resolution), product costings, capital projects, financial analysis of operational data.  The role will provide support to the Senior Operations Accountant and Senior Operations team.



	SECTION 3 – KEY ACCOUNTIBILITIES
	% OF TIME

	Weekly Flash reporting
Support cross divisional development of weekly reporting and processes.
Compile Operational P&L costs and analyse variances and unusual transactions, put in place amendments to correct transactional errors, provide suggestions/highlight areas for operations to reduce costs:
Interrogation of numbers will require interaction with most departments within Grocery.
Improve processes and data control as see fit.
Compile Labour costs, Liaise with Temp Agency (1 per week)
Monitor ERP finance errors, and correct.
Monitor Stock status provisions.

	
25



	Month End Processing & Budgeting
Compile Month End P&L and perform Month End close in timely manner, create and post journals for the Ops P&L, provide analysis on variances. 
Support the creation of annual Budget and forecasting for site.
Set up month end and post month end files.
Create and Post Journals - Investigate and correct variances / anomalies.
Reconcile Balance Sheet Accounts
Identify and correct ERP errors and remove root causes
Compile KPI report for FGM and other reporting required by Group Finance.
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	Operations Management
Exposure to Costings under guidance of Operations Accountant, 
Investigate variances and communicate to SLT to enable site improvement.
Identification of trends and variations within these results.
Assist SLT with project costings, first point of contact for day to day Finance queries
Reconcile stock movements on a monthly basis to verify month end stock figures and production usages.
Assist with Preparation of forecasts and annual budgets in line with Head Office requirements
	
30

	Continuous Improvement
Have knowledge of the CI tool and current projects and how they impact the P&L/EBIT
Assist manufacturing in looking at cost reduction improvements with support from Management Accountant. 
Ensure Finance SOP’s are up to date
Identify own training needs and with SOA agree a time plan for achieving this
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	Ad-hoc tasks
Assist other team members with ad-hoc enquiries e.g. Interrogate systems for financial information.
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	Communication
Presentation of financial information regarding aspects of performance to Site leadership.
Support the development of financial information to a divisional standard.
Communicate with operations to identify reasons for variances, assist with finance queries and relate financial information to non-finance colleagues so as to be understood.

	






	SECTION 4 – EDUCATION & EXPERIENCE

	Education Level (i.e. Degree, Prof. Quals., etc)
	
Part qualified CIMA / ACCA.  Strong A – Levels or minimum 2.1 degree

	Years Experience (i.e. Relevant experience, Industry Experience, Management level experience, etc)
	Experience of working in a manufacturing environment an advantage but not essential.

	Key Capabilities and Characteristics (Interpersonal skills, specific competencies, specific skills, etc.)
	
High Degree of Excel Spreadsheet skills
Self-motivated with a willingness to learn. 
Good interpersonal skills as interaction with a number of operational staff.
ERP experience preferred but not essential.



	SECTION 5 – DIMENSIONS & SCOPE

	Budgetary Responsibility – NA
	Direct/Indirect Budget
	Size/Amount
	

	Other key dimensions
(.e.g. sales, products, skus, reports, invoices, etc
Please put description and numbers
	n/a




	SECTION 6 – CONDITIONS OF ROLE

	State any conditions for role
(e.g. Travel requirements, site specific/multi-site, Physical conditions i.e. Hot/Cold, indoors/Outdoors, hazardous, etc)
	Office is situated in Manufacturing facility, will need to adhere to strict Health and Safety rules regarding movement around site, PPE, and Allergen Control.

Site based role with some flexibility to work remotely when work requirements allow.  Must be able to travel other UK sites with willingness to spend one day a week away from home location.




	SECTION 7 – POSITION IN ORGANISATION

	Peer Positions (list below)
	Team Size (if none put 0)
	0

	
	
	

	
	Reports to (Job Title)
	Finance Business Partner - Operations

	
	
	

	
	PLEASE ENSURE YOU ATTACH CURRENT ORGANISATION CHART

	
	



	SECTION 8 - SIGNATORIES

	Job Holder Signature
	
	Manager Signature
	

	Name
	
	Name
	

	Date
	
	Date
	






